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MS-OFFICE TRAINING 

Learn the most required applications in Industries 

Duration: 6 Weeks | Certified Training 

About MS-Office Training 

This training is a 6 weeks training program in which student will learn working with documents, charts, 

graphs, pictures and tables etc, editing text, formatting, learn how to use mathematical formula in excel, 

using what if analysis, preparing MIS in excel, creating presentations in office by using special effects in 

power point and much more. 

During this MS-Office Training, students will work on different projects and will learn MS-Word, 

Advanced MS-Excel and MS-Power Point. 
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